
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Read the Homeowner’s 

Guide to help you know 

what permit(s) you need 

for your project. 

Homeowner fills out an 

online permit application 

or submits via email 

Homeowner fills out a 

paper application at the 

permit counter 

If plans/drawings are 

required, homeowner 

uploads them during online 

application process 

If plans/drawings are 

required, homeowner 

brings them to the permit 

counter 

Submitted application is 

reviewed by Planning 

Assistant 

If corrections are 

needed, the online 

system will send 

notification to the 

homeowner 

If corrections are 

needed, the permit 

counter will notify the 

homeowner 

Homeowner submits 

corrections online 

Homeowner submits 

corrections in-person 

at permit counter 

If no corrections are required or if 

corrections have been made, 

homeowner pays permit fees 

PERMIT IS ISSUED 

NOTE:  Building Permits require Plan Review.   
Trade permits do not require Plan Review.  


